Melbourne Consulting and Custom Programs

Instructions for Re-directing your University of Melbourne Emails

Step 1.
Go to the University of Melbourne Home page http://www.unimelb.edu.au/student click on

Current Students to get to the student portal page.

Step 2
Enter your email username and password

Note : if you have forgotten either of these please go to http://accounts.unimelb.edu.au/ click on
student, then enter your details. The next page will display your username and will allow you to
reset you password

Step 3.
Click on the Email tab and then on the email page click on Options
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Step 4
Click on Message Filters
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Step 5
Click on Add a New Rule
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The following table summarizes your current mail filkering rules.
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Step 6

Click All Messages, then Move to Step 2
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Server-Side Mail Filtering - Add New Rule
New: Rule Wizard - Step 1 of 4: Rule Type
What kind of rule would you like to add?

E‘ Header Match

Perform an action on messages matching a specified header (From, To
ete.),

@ Size

Perform an action on messages depending on their size.

jsages

Ferform an action on all incoming messages,
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Step 7

Click on Redirect to the following email address and enter your email address in the box.
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Step 8

Click Move on to Step 4 and then click on Finished to complete the process.

Additional Actions
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